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Country Supplement:

Turkey

A. Variations to the PETRONAS
Code of Conduct and Business Ethics

Part I: Core Values and Culture

1. Application

The PETRONAS Code of Conduct and Business Ethics (the "Code”
or "CoBE"), the PETRONAS Code of Conduct and Business Ethics
Country Supplement for Turkey ("Country Supplement”) and the
PETRONAS Code of Conduct and Business Ethics Guide ("CoBE
Guide") are applicable to PETRONAS' subsidiaries in Turkey. Unless
otherwise expressly stated, this Country Supplement is intended

to supplement and be read in conjunction with the CoBE and the
CoBE Guide. The CoBE, Country Supplement and CoBE Guide
(collectively "CoBE Documents”) are applicable to those employed
by PETRONAS in Turkey, as well as PETRONAS' directors, third party
contractors, sub-contractors, consultants, agents, representatives
and others performing work or services on behalf of PETRONAS
(collectively "Covered Person” or “Covered Persons”) working for or
on behalf of PETRONAS in Turkey.

In the event of a conflict between the Code (as supplemented by
this Country Supplement) and your employment contract, your
contract as well as the mandatory rules and regulations of Turkish
Labour Code ("TLC") shall prevail.

Each Covered Person is expected to read, understand and

become familiar with the CoBE (as supplemented by this Country
Supplement) and, in particular, to comply with it in the relevant
parts. Any questions should be addressed to the Human Resources
Department or the Legal Department, as applicable. Any possible
violations of the CoBE Documents should be reported in
accordance with the procedures described in Part Il H paragraph 32
of the CoBE.
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Vi.

vii.

Any employee who does not comply with the CoBE (as
supplemented by this Country Supplement) is acting outside the
scope of his or her employment or authority and will be subject to
disciplinary action, up to and including termination of employment
for cause. Covered Persons performing work or services for or

on behalf of PETRONAS group companies will comply with the
relevant parts of the CoBE Documents when performing such work
or services. Failure by a contractor, sub-contractor, consultant,
agent, representative or other service provider to comply with

the principles and standards set out in the CoBE Documents may
result in the termination of the Covered Person’s relationship with
PETRONAS and other adverse consequences.

The CoBE Documents neither constitute, nor should be construed
to constitute, a contract of employment for a definite term or a
guarantee of continued employment.

PETRONAS reserves the right to modify, revise, cancel or waive the
provisions of the CoBE and this Country Supplement from time to
time at PETRONAS' sole discretion

Part | paragraph 1.4 of the CoBE shall be deleted and be replaced by
the following:

This Country Supplement is written in both the English and Turkish
languages (and may appear in other languages). In the event of
conflict, the Turkish version will govern.

In the event of a conflict between the Code (as supplemented by
this Country Supplement) and your employment contract, your
contract as well as the mandatory rules and regulations of Turkish
Labour Code ("TLC") shall prevail.
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2. Definitions

Part | paragraph 3.4 of the Code shall in Turkey be deleted and replaced
with the following:

For the purposes of the Code, the term “employee” shall include any
person who has entered into an employment relationship with PETRONAS
subsidiaries in Turkey, whether oral or in writing, including but not limited
to executive directors, temporary, permanent, part-time and/or fixed term
employees as regulated by the TLC in each case regardless of whether
currently on maternity leave or seconded elsewhere.

Part Il: Duties Of Good Faith, Fidelity And Integrity

Part l1A: Conflict of Interest
1. Duty regarding avoidance of Conflict of Interest
1.1 Partll paragraph 2.2 of the Code shall include the following:

In the event that a member of board of director (“Director”) or a
member of his/her family/household become, directly or indirectly,
the owner of Equity which may be considered as a potential conflict
of interest, Art. 393 of the Turkish Commercial Code shall also apply
to the director together with the rules specified in the Code.

Part II1B: Fighting Corruption and Unethical
Practices

1. Solicitation, Bribery and Corruption

1.1 In addition to the duties regarding fighting corruption and unethical
practices as set out in Part [IB of the CoBE, it is essential that all
Covered Persons comply with the laws that govern dealings with
agents, customer representatives, and others, especially in their
dealings with foreign and domestic public officials. Turkey has strict
laws prohibiting bribery of public officials.
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1.2 As well as complying with Part 1IB of the CoBE, you are also required
to comply with article 252 of Turkish Penal Code. “Any person who
secures, directly or through other persons, an undue advantage to
a public official or another person indicated by the public official
to perform or not to perform a task with regard to his duty shall be
sentenced to a penalty of imprisonment.”.

1.3 Part |l paragraph 12.8 of the CoBE shall in Turkey be deleted and
replaced with the following:

“For the purposes of this Code, the terms “government official”
and “public official” are used interchangeably and include, without
limitation, officials of any political party, any official or employee
of a public international organisation and officials of state-owned
enterprises other than PETRONAS.”

Part 1ID: Assets of PETRONAS

1. Responsibility For Assets, Facilities, Resources And Records

1.1 For the purposes of Part Il D paragraph 16.4 of the Code provisions
of liability for losses and damages to the assets of PETRONAS that
are applicable to you will be regulated in your employment contract
in line with the limitations set forth in Art.38 paragraph 2 of the TLC.
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Part IIF : Confidentiality Obligations/Intellectual
Property/Public Communications

1. Confidentiality Obligations

For the purposes of Part IIF paragraph 18.4 of the Code post-termination
non-compete provisions that are applicable to you will be regulated in
your employment contract.

2. Inventions and Computer Programmes

For the purposes of Part Il F paragraph 21 of the Code, the terms
governing the ownership of intellectual property rights created by
you during the course of your employment will be regulated in your
employment contract.

Part Ill: Workplace Culture and Environment

1. Substance Misuse (Drug and Alcohol Abuse)

1.1. For the avoidance of doubt, Part Il paragraph 8.2 of the Code
requires PETRONAS to seek the advance written consent of
PETRONAS employees in Turkey before undertaking any drug
screening procedure and mandatory rules of TLC will be applicable.

1.2 Furthermore, any tests for substance abuse will be carried out by
authorised health personnel on behalf of PETRONAS and results
of the tests will be communicated to or accessible for the relevant
persons only within PETRONAS.
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C. Information Security

You must comply with the PETRONAS Information Security Policy in effect
from time-to-time, which may be obtained from Chief Digital Officer.

D. Workplace Culture And Environment

1. Dress Code

1.1 Forthe purposes of Part lll, paragraph 4 of the Code, the following
shall apply to PETRONAS employees in Turkey:

All employees should be neatly, appropriately and decently attired
during office working hours. Provocative and improper attire is not
allowed. When working, you must dress in a manner appropriate to
business environment and your job. Consult your Human Resources
Department for dress code policy applicable to your company.

E. Disciplinary Process And Sanctions

1. Disciplinary Process

(i)  Where the circumstances warrant, PETRONAS may terminate the
employment contract of the employee, subject to the requirements
of applicable law, following the investigation having and/or inquiry
into alleged acts of misconduct committed by the employee.

2. Disciplinary Punishments

The Punishing Authority may after due inquiry issue a written warning
against the employee, impose sanctions under the TLC or even terminate
the employee’s employment relationship for cause depending on whether
his/her misconduct can be deemed as justified grounds of termination
under the law.
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3. Punishing Authority

For the purpose of this Part IV, “Punishing Authority” shall refer to the
officer of PETRONAS who has the authority to mete out punishment
against an employee as provided by the Human Resource Management
Limits of Authority.

4. Appeal Procedure

(i) Anemployee who is aggrieved by the decision of a disciplinary
action has the right to appeal in writing within thirty (30) days from
the date of service or posting of the letter communicating the
decision of the Punishing Authority.

(ii) The Appeal Authority is to consider the grounds of appeal set out in
the letter of appeal and is required to conclude whether to dismiss
the appeal or to allow the appeal by either:

a) reversing the finding of guilt; or
b) reducing the punishment.

(iii) The Appeal Authority shall consider the appeal on the basis of the
written submissions by the aggrieved employee and also after
considering the report of the Domestic Inquiry and the grounds for
the decision as made by the panel of the Domestic Inquiry.

(iv) For the purpose of this Section, "Appeal Authority” shall refer to
the officer of PETRONAS who has been given the authority to
consider and decide on appeal as provided by the Human Resource
Management Limits of Authority.

F. Conflicts

In the event that any of the policies in this Country Supplement and the
CoBE shall be inconsistent, ambiguous and contradict with one another, the
policies of this Country Supplement shall prevail.
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PETRONAS Davranis ve Is Etigi Kurallari Ulke Eki: Bu ek Turkiye'de kullanima ¢zgil bir belgedir.
YUrarlukteki tim yasalari veya PETRONAS kurallarini tanimlamaz veya belirli bir yasa veya kural
hakkinda tam bilgi vermez. Yasal tavsiye niteliginde degildir. Bir is sdzlesmesi kurmaz veya
olusturmaz. PETRONAS, dnceden haber vermeksizin ve PETRONAS Davranis ve Is Etigi Kurallarini
revize etmeden herhangi bir kural, prosedur veya kosulu degistirme, revize etme, iptal etme

veya feragat etme hakkini sakli tutar. Ayrica, Davranis ve Is Etigi Kurallar hikiimleri, PETRONAS
tarafindan yerel yasa ve sartlara uyum saglanmasi amaciyla degistirilebilir.

©PETROLIAM NASIONAL BERHAD (PETRONAS) 2021. Tum haklari saklidir. Bu belgenin hicbir
bolumu telif hakki sahibinin izni olmadan ¢ogaltilamaz, geri alma sisteminde saklanamaz veya
herhangi bir bicimde veya herhangi bir yolla (elektronik, mekanik, fotokopi, kayit veya baska bir
sekilde) iletilamaz.
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Turkiye eki:
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rkiye

A. PETRONAS DAVRANIS VE i$ ETIGI
KURALLARINDA DEGISIKLIKLER

BOLUM I: TEMEL DEGERLER VE KULTUR

1. UYG

ULAMA

PETRONAS Davranis ve is Etigi Kurallar (“Kurallar veya “DIEK”

olarak anilacaktir), PETRONAS Davranis ve s Etigi Kurallar Turkiye
Eki ("Ulke Eki") ve PETRONAS Davranis ve is Etigi Kurallar Rehberi
("DIEK Rehberi”); PETRONAS'In Turkiye istiraklerinde gecerlidir. Aksi
acikca kararlastirilmadikca, Ulke Eki'nin, DIEK ve DIEK Rehberi'ni
tamamlayici olmasi ve birlikte okunmasi amaclanmistir. DIEK,

Ulke Eki ve DIEK Rehberi ( “DIEK Dokimanlari” olarak anilacaktir)
PETRONAS'In Turkiye'deki ¢alisanlariyla birlikte PETRONAS
yoneticileri, Ucuncu taraf yuklenicileri, alt yuklenicileri, danismanlari,
acenteleri, temsilcileri vekilleri ve Turkiye'de PETRONAS icin ¢alisan
ve PETRONAS adina is ve hizmet gercgeklestiren diger kisiler (topluca
“yetkili” veya "yetkili kisiler”) icin gecerlidir.

Ulke Ekiyle birlikte DIEK ve is sézlesmeniz arasinda bir celigki olmasi
halinde; is s6zlesmeniz ve Is Kanunu (“IK")’nun emredici hukUmleri
gecerli olacaktir.

Kapsam dahilindeki her bir kisiden, DIEK'yi (Ulke eki eklenmis haliyle)
okumasi, anlamasi, asina olmasi ve ozellikle ilgili bélumlere uymasi
beklenir. Herhangi bir soru olmasi durumunda, bu sorular insan
Kaynaklari Departmanina veya Hukuk Departmanina yonetilmelidir.
CoBE Dokumanlarinin olasi bir ihlalinde, bu ihlaller DIEK Bolim 11 H
32.paragrafiinda aciklanan prosedure gore raporlanmalidir.
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Vi.

vii.

Herhangi bir calisanin DIEK'in (Ulke Ekiyle tamamlandigi sekliyle)
uymamasi, gorevi veya yetkisi kapsami disinda hareket ettigi
anlamina gelecek ve bu durum is akdinin feshine varan disiplin
cezalarina tabi olacaktir. PETRONAS grup sirketleri icin veya bunlar
adina is veya hizmet gerceklestiren kapsam dahilindeki kisiler,

bu tur is veya hizmetleri gerceklestirirken CoBE Belgelerinin ilgili
bolumlerine uyacaktir. YUklenici, altyuklenici, danisman, temsilci,
vekil veya diger hizmet saglayicilarinin DIEK belgelerinde belirtilen
ilke ve standartlara uymamalari, kapsam dahilindeki kisinin
PETRONAS'la olan iliskilerinin sona ermesine ve diger olumsuz
sonuclara neden olabilecektir.

DIEK belgeleri, belirli stireli is sézlesmesi kurulmasi veya is iliskisinin
devam edecegine iliskin bir teminat verilmesi anlamina gelmez ve bu
anlama gelecek sekilde yorumlanamaz.

PETRONAS, diledigi zaman kendi insiyetifi ile DIEK ve Ulke Eki
belgelerindeki hukUmleri degistirme, iptal etme, yeniden duzenleme
ya da bunlardan feragat etme yetkisine sahip olup bu haklarini sakl
tutar.

DIEK'in Part 1, 1.4 no'lu paragrafi silinecek ve asagidakiyle
dedgistirilecektir:

isbu Ulke Eki ingilizce ve Tirkce olmak Gzere iki dilde hazirlanmistir
(farkli dillerde de gorulebilir). Herhangi bir uyusmazlik olmasi
durumunda, Turkce hali gecerli sayilacaktir.

Ulke Ekiyle birlikte DIEK ve is sOzlesmeniz arasinda bir celiski olmasi
halinde; is s6zlesmeniz ve Is Kanunu (“IK")’nun emredici hukumleri
gecerli olacaktir.
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2. TANIMLAR
Bolum | paragraf 3.4. paragraf Turkiye'de silinecek ve asagidaki sekilde
dedgistirilecektir:

DIEK amaci dogrultusunda, “calisan” terimi; is Kanunu tarafindan hilkme
baglandigi sekilde: yonetici mudurler, gecici sureli, tam zamanl, yari
zamanli ve/veya belirli streli ¢calisanlar da dahil olmak ancak bunlarla sinirli
olmamak kaydiyla, o sirada hamilelik izninde olmasina ya da baska bir yere
atanmis olmasina bakilmaksizin; PETRONAS'In Turkiye'deki istirakleri ile
sOzlU ya da yazili olarak is iliskisi icine giren butun kisileri kapsar.”

BOLUM II: iYi NIYET,SADAKAT VE
DURUSTLUK YUKUMLULUGU

Boliim 1IA: Cikar Catismasi
1. Cikar Catismasindan Kacinma Yukuamliiligi

1.1. DIEK Bdlim Il nin 2.2. paragrafina yeni bir kisim olarak asagidaki
ifade eklenmelidir:

Bir mudurler kurulu Uyesinin (“MudUr”) veya ailesinden/ev halkindan
birinin, cikar catismasi olusturmasi muhtemel bir hisseye/Oz
Kaynaga dogrudan ya da dolayli olarak sahip olmasi halinde; séz
konusu midire DIEK'te belirtilen dizenlemelerin yani sira Turk
Ticaret Kanunu'nun 393. Maddesi de uygulanacaktir.

PETRONAS CODE OF CONDUCT AND BUSINESS ETHICS/PETRONAS DAVRANIS VE i$ ETiGi KURALLARI
COUNTRY SUPPLEMENT: TURKEY/TURKIYE EKi: TURKIYE

-16 -



Boliim 1IB: Yolsuzlukla Miicadele ve Etik Olmayan
Uygulamalar

1. Suca Tesvik, Riisvet ve Yolsuzluk

1.1.

1.2

1.3.

DIEK'in 1B Bélimunde belirtilen yolsuzlukla ve etik disi
uygulamalarla mucadeleye iliskin gérevlere ek olarak, bu kapsama
dahil olan tum kisilerin, &zellikle yerli ve yabanci kamu gorevlileriyle
olan iliskilerinde olmak Uzere acenteler, muUsteri, temsilcileri ve
digerleri ile olan iliskilerini dUzenleyen yasa hukumlerine uymalari
esastir. Turkiye'de kamu gérevlilerine rusvet verilmesini yasaklayan
kati yasalar bulunmaktadir.

DIEK Balim 11B'ye uymanin yani sira, Turk Ceza Kanunu'nun 252.
Maddesi hukumlerine de uyulmasi gerekmektedir. “Gérevinin
ifasiyla ilgili bir isi yapmasi veya yapmamasi icin, dogrudan veya
aracilar vasitasiyla, bir kamu gérevlisine veya bir baska kisiye menfaat
saglayan kisi hapis ile cezalandirilacaktir.”

DIEK'in B&lUm 11 12.8 kisminda yer alan paragrafi silinecek ve
asagidakiyle degistirilecektir:

Bu kuralin amaclarn dogrultusunda, “devlet gorevlisi” ve “kamu
gorevlisi” terimleri birbiri yerine kullanilir ve , herhangi bir siyasi
partinin yetkilileri, uluslararasi kamu kurulusunun herhangi bir
yetkilisi veya calisani ve bunlarla sinirli olmaksizin PETRONAS
disindaki kamuya ait tesebbuslerinin yetkililerini kapsar.
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Boliim IID: PETRONAS'In Varliklari

1. Varliklardan, Tesislerden, Kaynaklardan ve Kayitlardan
Sorumluluk

1.1. DIEK Balim Il D paragraf 16.4 ‘iin amaci dogrultusunda, Petronas
varliklarinda meydana gelecek kayip ve hasarlardan dogan
sorumluluga iliskin uygulanacak hikimler; is Kanunu'nun 38.
Maddesinin 2. Fikrasinda belirtilen sinirlamalara uygun olarak is
s6zlesmenizde dlzenlenecektir.

Bolim Il F: Gizlilik Yiikiimliiliikleri/Fikri Miilkiyet/
Halkla Iletisim
1. Gizlilik Yukimliliikleri
DIEK Bolum Il F Paragraf 18.4" in amaclari dogrultusunda; fesih
sonrasi ddnemde rekabet etmeme yukumlulugunuze iliskin hususlar is
sOzlesmenizde dlzenlenecektir.
2. icatlar ve Bilgisayar Programlar
DIEK Bolum Il F Paragraf 21" in amacidogrultusunda; calistiginiz stre

icerisinde sizin tarafinizdan yaratilan fikri mulkiyet haklarinin sahipligine
iliskin dUzenlemesartlar, , is sozlesmenizde yer alacaktir.
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Bolum IlI: isyeri Kiiltiirii Ve Ortami

1. Zararli Madde Kullanimi (Uyusturucu ve Alkol bagimliigi)

1.1.

1.2,

DIEK Bolam Ill paragraf 8.2. uyarinca PETRONAS'In herhangi bir
supheye yol acmamak icin, uyusturucu taramasi yapmadan 6nce
Is Kanunu'nda diizenlenen emredici hikimler dikkate alinarak
PETRONAS Turkiye'de bulunan calisanlarindan yazili onay almasi
gerekmektedir.

Buna ek olarak, zararli madde kullanimina iliskin yapilacak her turlt
test PETRONAS adina bu testi yapmaya yetkili saglik personeli
tarafindan yapilacak ve test sonuclari yalnizca PETRONAS
blnyesindeki ilgili kisilere iletilebilecek ve erisilebilir olacaktir.

C. BILGI GUVENLIGI
Doénemsel olarak yirirlitkte olan ve Dijital isler Midiirii'nden alinabilecek
PETRONAS Bilgi Guvenligi Politikasina gerekmektedir.

D. ISYERi KULTURU VE CEVRE

1. Kiyafet Kurallari

1.1.

Bolum 1l Paragraf 4'Un amaci dogrultusunda; Turkiye'deki
PETRONAS calisanlarina asagidaki kurallar uygulanacaktir:

Tum calisanlar ofis ¢calisma saatlerinde duzgun, uygun ve sik bir
sekilde giyinmelidir. Provokatif ve uygun olmayan kiyafet giyilmesine
izin verilmez. Calisirken is ortamina ve isinize uygun bir sekilde
giyinmelisiniz. Sirketiniz icin gecerli olan kiyafet kurallari politikasi
icin insan Kaynaklar Departmaniniza danisiniz.
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E. DiSIPLIN SURECI VE YAPTIRIMLAR
1. DiSiPLiN SURECI

(i) Kosullarin gerektirdigi durumlarda PETRONAS, bir calisanin isledigi
iddia edilen eylemlerine iliskin sorusturma ve/veya arastirmalarin
ardindan, yururlukteki yasanin gerekliliklerine tabi olarak, calisanin is
s6zlesmesini sonlandirabilir.

2. DiSIPLIN CEZALARI
Disiplin Makami, usulune uygun yapilacak incelemenin ardindan, ¢alisana
yazili bir uyarida bulunabilir, is Kanunu uyarinca yaptirimlar uygulayabilir ve
hatta, yapilan eylemin hakli fesih nedeni olarak kabul edilip edilmeyecegine
bagli olarak, calisanin is akdini hakli nedenle feshedebilir.

3. DiSiPLIN MAKAMI
Bolum 4'Un amaci dogrultusunda, “Disiplin Makami” insan Kaynaklar
Yonetimi Yetki Sinirlarinin &ngdrdugu sekilde bir calisana ceza verme
yetkisine sahip olan PETRONAS yetkilisini ifade eder.

4. iTIRAZ SURECI

(i) Disiplin cezasi nedeni ile zarar goren bir calisan, kararin
Disiplin Makami tarafindan kendisine teblig edilmesinden veya
gonderilmesinden itibaren otuz (30) gun icerisinde yazili olarak
karara itiraz etme hakkina sahiptir.

(ii) itirazi degerlendiren Makam, itiraz dilekcesinde belirtilen gerekceleri
degerlendirererek itirazin reddedilip reddedilmeyecegdi veya itirazin
kabul edilmesi durumunda asagidaki sonuclardan birine karar
vermekle yukumludur:

a) suclu bulunmama

b) cezayi indirme
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(i) itiraz Makami, basvuruyu incelerken, calisanin yazili beyanlarina
dayanarak ve ayrica Yurt ici Sorusturma raporunu ve Yurt ici
Sorusturma komisyonu tarafindan verilen kararin gerekcelerini
dikkate aldiktan sonra degerlendirme yapacaktir.

(iv) Bu bolimin amaci dogrultusunda “itirazi Degerlendiren Makam”
insan Kaynaklari Yonetimi Yetki Sinirlari tarafindan éngérilen
sekilde itirazi degerlendirme ve karara baglama yetkisine sahip olan
PETRONAS yetkilisini ifade eder.

F. UYUSMAZLIKLAR
Ulke Eki ve DIEK'te belirlenen ilkeler arasinda herhangi bir tutarsizlik,
belirsizlik olmasi ve birbiri ile gelismesi duurmunda, Ulke Eki'nde belirlenen

ilkeler gecerli olacaktir.
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